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III. Users of' the Guidelines and Coverage

This Guidelines shall be the reference of all DILG field officers and OPDS in 
tracking and reporting progress of implementation of all LFPs. 

The SubayBAYAN application caters to all OPDS LFPs funded from FY 2012 to 
present. These are: 

a. BuB - FYs 2013 - 2016
b. BUB LGSF - FY 2016
c. BEA - FY 2014
d. ADM - FY 2017

e. AM - FY 2018 and onward
f. KALSADA - FY 2016
g. CMGP - FY 2017 and onward
h. SLRF - FYs 2012, 2014, 2015, 2017 and onward
i. SALINTUBIG - FY 2012 to present

j. PAMANA - FYs 2012 to 2016
k. RAY 1, 2 and 3 - (FYs 2013 to 2017)

IV. Definition of Terms and Acronyms

For purposes of this Guidelines, essential termino.logies used are defined as 
follows: 

(a) Administrator, performs system management, analytics and generates

reports from data. 
(b) Backup, the procedure of copying and archiving of data to be used for

restoration in an event of data loss. 

(c) Data Approver, the entity responsible for data approval process.
(d) Data Encoder, person responsible for data entry.
(e) Data Validator, the entity responsible for data validation process.
(f) Field Engineers, refers to all engineers in the Central and Field Offices

who conduct site inspections and validations on the implementation 
of subprojects. 

(g) Financial Status, the statuses of obligation, disbursement and liquidation
of the financial subsidy to the LGU. 

(h) Raw Data, are the reports posted in the SubayBAYAN but are not official.
(i) Super Administrator, performs overall system management.

(j) Users, refer to the employees of the DILG who were provided with
distinct access and responsibility to manage the data in the 
SubayBAYAN; otherwise the access of an individual to the 
SubayBAYAN is termed as public. 

Acronyms 

ADM - Assistance to Disadvantaged Municipalities
AM - Assistance to Municipalities 
CD - City Director 
CLGOO - City Local Government Operations Officer 
CMGP - Conditional Matching Grant for Provinces
CO - Central Office of the DILG



DBM - Department of Budget and Management
DILG - Department of the Interior and Local Government
GAA - General Appropriations Act
HUC - Highly Urbanized City
ICC - Independent Component City
ISTMS - Information Systems and Technology Management Service of the DILG
IT - Information Technology 

LFPs - Locally-Funded Projects 
LGU - Local Government Units 
MLGOO - Municipal Local Government Operations Officer 
NADAi - Notice of Authority to Debit Account Issued
OPDS - Office of Project Development Services
PD - Provincial Director
PDMU - Project Development and Management Unit
PMED - Project Monitoring and Evaluation Division of the OPDS
PMO - Project Management Office in the OPDS
PO - Provincial Office of the DILG

PSGC - Philippine Standard Geographical Code
RICTU - Regional Information and Communication Technology Unit
RO - Regional Office of the DILG
USLG - the Undersecretary for Local Government

V. The Program/ Project Policies

The OPDS, thru the DILG Regional Offices, shall be responsible in the 
formulation of program/ project policies and data-capture forms, and the 
subsequent revision/ amendment/s that may arise from circumstances. The 
OPDS shall also be responsible in the dissemination of the said documents to all 
the DILG Field Offices and concerned parties. 

The program/ project policies shall be the basis of the ISTMS in the design of the 
monitoring and reporting system. 

VI. The Design and Management of the SubayBAYAN

The ISTMS is the Super Administrator of the SubayBAYAN; responsible in 
managing and ensuring that the System operates in accordance with the OPDS' 
program/ project policies, including the subsequent policy amendment/s, in 
addition to the standards of the USLG. 

In line with this, the ISTMS shall: 

1. be responsible in the establishment of the required IT infrastructure,
sufficient data storage, updated software and the stable internet
connection at the DILG CO,

2. ensure the ease of operation of the SubayBAYAN by its users, i.e., user­
friendly,

3. be responsible in the establishment of backup files of all data enrolled in
the system (per QP-ISTMS-43: Backup and Restoration of DILG
Database),

4. be responsible in the security and management of information, as to data
privacy, restrictions and exclusivity of access, and



5. ensure the operation of links between the SubayBAYAN and other

websites like e-mails, Facebook, etc.

VII. Users and Creation of User Accounts

DILG employees are to be provided with specific access to be able to execute the 
appropriate task required in the SubayBAYAN. Granting of requests for access 
by the employees in the Field and Central Offices are vested in the RO and the 
ISTMS, respectively. 

The RO, thru its RICTU, shall be responsible in validating the identity of Field 
Officers and shall be the authority in granting the request for access by the Data 
Encoders, Validators and Approvers. The processes of creation of account and 
the granting of access by the RICTU are discussed under the Memorandum dated 
07 August 2017 (Annex A). 

The requests for access by the OPDS and PMO Staff shall be granted by the 
ISTMS. 

Users and access to the SubayBAYAN are classified as follows: 

Super Administrator: ISTMS 
Administrator: OPDS/PMO 
Data Approver: RO 
Data Validator: PO 
Data Encoders: MLGOO, on the physical status of LFPs and the financial 

reports of ADM subprojects implemented by a 
municipality; 

CLGOO, on the physical status of LFPs implemented by a 
component city; 

Designated Focal Person in the DILG City Office, on the 
physical status of LFPs implemented by an HUC or 
ICC; 

Designated Focal Person/s in the PO, on the physical 
status of LFPs and the financial reports of CMGP 
subprojects implemented by a province; 
(On the discretion of the PD, a Team or a Unit may be 
created in the PO such that there shall be individuals who 
shall be responsible on the validating the report of 
CIMLGOO and the reporting of the physical and financial 
status of projects implemented in the province). 

PDMU or the equivalent unit in ROs, on the physical status 
of LFPs implemented by the DILG-RO; 

Regional Accountant, or its designated Financial Analyst in 
the PDMU (or the equivalent unit), on all the financial 
reports of LFPs in the Region ( except on AM/ ADM and 
CMGP subprojects). 

Viewer: Public, other individuals who want to access the SubayBAYAN 
but do not qualify as any of the above. 

The ISTMS and OPDS shall keep a database of all the profiles of Users of the 
SubayBAYAN. 




















